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Background Check Guidelines 

Before any person can begin working for our program, or become a regular volunteer, they 

must have a background check done (with fingerprinting) through the Missouri Highway 

Patrol and Federal Bureau of Investigation as well as a check through the Family Care 

Safety Registry. 

 

The attached papers must be filled out and a copy of the potential employee’s or volunteer’s 

driver license/photo ID and social security card attached. 

 

The attached forms, as well as the photo id and social security card, must be returned to 

Hadlee Woods at hwoods@eastmoaa.org or faxed to 573-431-2129. Please complete this 

process as soon as possible. 

 

Once this paperwork is received, the potential employee or volunteer will be registered through 

the fingerprinting system. The registration confirmation will be sent to the email address 

provided below. If you are registered to get fingerprinted in St. Francois County, you will receive 

an authorization letter for the provider to charge EMAA for the service. If you are registered in 

another county, the Head Start Administrative Assistant will call ahead to pay for the service. 

 

THE SECTION BELOW MUST BE FILLED OUT BY 

POTENTIAL EMPLOYEE OR VOLUNTEER 

Days/Times Available for Fingerprinting Appointment: 

 Any Day/Time 

 Specific Days     M   T   W   TH   F   (circle all that apply) 

 Specific Times   8 A.M. – Noon 1 P.M. – 4 P.M. (circle all that apply) 

 Email address to send registration instructions to: _______________________________ 

Additional Information Required for MACHS Fingerprint Registration: 

State of Birth: ___________________________   Hair Color: ___________________________ 

Race (Circle One):  American Indian    Alaskan Native    Asian    Pacific Islander 

                                Black    White    Unknown 
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COPY OF PHOTO ID 

 

 

 

 

 

 

 

 

 

 

 

 

COPY OF SOCIAL SECURITY CARD 
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403 PARKWAY DRIVE, PARK HILLS, MO 63601

(573) 431-5191
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